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JOB DESCRIPTION  

LEGAL DEPARTMENT 

 

Job Title:   Senior Legal Officer     

Salary Rate:    SAT$31,248 - SAT$38,867pa max 

Location of Job:  Faleolo International Airport Office      

Responsible to: Legal Advisor 

Term:    3 Years Contract  
 

 

Primary Objectives 

To provide support and assistance to the Legal Advisor in the performance of his/her duties at a 

senior level in the Samoa Airport Authority. 

 

 

Duties and Responsibilities 

 

1. To provide a senior level of legal advice and representation to the clients of the Samoa 

Airport Authority procurement, Contracts and Leases. 

 

2. To assist and have lead carriage of legal matters pertaining to Samoa Airport Authority and to 

ensure that these are conducted in a timely and efficient manner and in accordance with the 

highest ethical and professional standards; 

 

3. Research regulations, laws, and legal articles (Civil Aviation laws) to assist with the 

preparation of reports, case files, and legal advice. 

 

4. To assist the Legal Advisor in negotiating with tenants/clients on Debt Recovery matters and 

in accordance with the Lease Agreements; 

 

5. To lead in collaboration with Finance & Commercial Unit (‘FCU’) on payment of 

outstanding debts with the Samoa Airport Authority, and to provide a report on monthly 

basis; 

 

6. Able to draft and proofread correspondence and legal documents (lease agreements and 

contracts etc); 

 

7. To assist the Legal Advisor with preparing and organizing of the Legal File Management 

Database (hardcopy and Digital); 

 

8. To assist or participate in the management of the Office at the highest level and in the place 

of the Legal Advisor as required; 

 

9. To assist in providing trainings and mentoring for less experienced staff members; 

 

10. To assist in the development of systems and procedures which improve the delivery of legal 

services by the Samoa Airport Authority; 

Please address all 
correspondences to 

the General Manager 
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11. To undertake such other tasks and responsibilities as required by the Legal Advisor or the 

General Manager, including representing the Office at the national, regional and international 

level. 

 

 

 

 

 

Selection Criteria  

 

1. Minimum qualification of a Bachelor of Laws (LLB) degree or Diploma/Certificate in law 

from a recognized Institution. (Essential) 

 

2. Admitted (or eligible) to the roll of Barristers and Solicitors of the Supreme Court of Samoa 

within at least 3 years. (Desirable) 

 

3. Minimum of 3 years’ experience as a solicitor/barrister, legal assistant or as a Debt Recovery 

Officer. (Essential) 

 

4. Ability to provide well-reasoned representing clients for the Samoa Airport Authority, in 

negotiations and other forums. (Essential) 

 

5. Has provided or contributed to solicitor training and mentoring on a range of topics and has a 

commitment to continuing legal education. (Desirable) 

 

6. Demonstrated a positive attitude towards legal work. (Essential) 

 

7. Must have a sound knowledge of all relevant legislations and regulations governing the work 

of all legal aspects of the Samoa Airport Authority. (Essential)  
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