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JOB DESCRIPTION 

LEGAL CONSULTANT 

  

 

  

Position:  Manager 

Department:  Legal Consultant 

Salary:  $90,067-$107,917 pa max 

Term:   Contractual 3years 

 

Responsible To: The General Manager - SAA 

 

 

Primary Objectives:  

 

A. To provide high quality legal advice and services to the Samoa Airport Authority (‘Authority’), 

taking into consideration the review, strengthening and application of legislative framework 

implemented and enforced by the Authority; 

 

B. To lead the debt recovery works regarding appropriate overdue debts owed to the Authority, using 

actions in civil proceedings where appropriate.     

 

Responsibilities and Duties:  

 

1. Provide legal advice to the GM on matters arising under the Authority’s legislative and 

policy review/jurisdiction/framework.  

 

2. Lead the review or development of legislation pertaining to the work of the Authority in 

collaboration with the Law Reform Commission and the Office of the Attorney General.  

 

3. Lead, conduct, manage and facilitate staff trainings on the Authority’s legislations, basic 

interpretation skills for reading statutes as well as improving capacities on enforcement and 

compliance of legislations implemented/administered by the Authority.  

 

4. Ensure the effective and efficient administration and enforcement of all relevant legislation 

for which the Authority is responsible for.  

 

5. Provide legal representation for the Authority in any litigation, prosecution or other legal 

matters in collaboration with the National Prosecution Office/Office of the Attorney 

General as required.  
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6. Provide legal advice to General Manager on matters arising under international treaties, 

regulations and standards to ensure the Authority’s legislative compliance under 

international treaty obligations.  

 

7. Liaise, coordinate, draft and provide legal advice in relation to legal contracts entered into 

by the Authority and any other legally binding arrangements in collaboration with the 

Office of the Attorney General.  

 

8. Assist the GM in leading, undertaking and managing all procurement and commercial 

matters within the SAA in order to foster quality assurance and ethical standards of all 

services and to ensure the provision and presentation of well-prepared accurate and 

practical contracts and other legal commercial documents required in commercial dealings 

of the Authority;  

 

9. Provide consultation and provide expert advice to General Manager, Management and 

Board of Directors on policy and legislative issues; 

 

10. Assist in identifying critical concerns for policy development and strategic advice focusing 

on the preparation of guidelines, policies and protocols in particular on legal issues 

 

11. Representing the Authority in negotiations, and at conventions, seminars, public 

hearings and forums convened to discuss all policy and legislative issues; 

 

12. To manage recovery actions on debts owed to the Authority in accordance with legal 

processes and guidelines under relevant legislations; 

 

13. Assist Finance/Commercial Unit in developing guidelines for debt recovery process in 

order to meet revenue targets of the Authority; 

 

14. Negotiating with Clients on arrangements regarding payments and report 

recommendations to GM, Management and Board of Directors to ensure the legal 

guidelines in relation to instalment agreements and the processing of monies received 

are adhere to; 

 

15. Contribute as required to achievement of wider SAA corporate, sectoral and national 

outcomes as required;  

 
16. As Output Manager, control and submit the Legal Unit’s budgetary needs for legal work 

requirements and provide assistance in allocating resources.  

 
Selection Criteria  

 
1. Must be a qualified legal practitioner from an international recognized tertiary institution eligible for 

admission to or currently admitted to the Roll of Barristers and Solicitors of the Supreme Court of 

Samoa (Essential);  

 

2. At least 5 years of experience as a Solicitor with at least 3 years recent experience in litigation, the 

handling of commercial matters and in negotiations or other meetings including international or 

regional negotiations and meetings, especially in relation to civil aviation matters (Essential);  
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3. Demonstrated ability to draft and review various legal commercial documents and legal negotiation 

briefs at a senior level (Essential);  

 

4. Familiar with the procurement systems of Government and other main international donor agencies 

(Essential);  

 

5. Demonstrated ability in the management of all commercial matters, civil litigation and general file 

management (Essential);  

 

6. Demonstrated ability to constantly assess and review the delivery of all legal services and make 

appropriate recommendations for improvements pertaining to legal matters and its contribution to the 

achievement of the Authority’s targets and outputs as set in its mandate and Corporate and 

Management Plans (Essential);  

 

7. Have knowledge and understanding of debt collection principles and legal process for debt recovery, as 

well as understanding of and commitment to customer care principles; (Essential) 

 

8. Sound knowledge of all relevant policies and legislation necessary for the provision of well-reasoned, 

technically accurate and practical legal advice within the required time frames (Essential)  

 

 

 

 

 


